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TEXAS LOCAL GOVERNMENT CODE

WHY DO WE DO WHAT WE DO?



FEES ARE COLLCTED IN THE COURTS AND 

DEPOSITED INTO THE TREASURY



ONCE FEES ARE COLLECTED, THE TREASURER IS 

REQUIRED TO REMIT FEES WITHIN A SPECIFIC TIMELINE 

Criminal Fees:

Civil Fees:



COUNTY COLLECTION SERVICE FEES



COURT COSTS AND FEES REPORTS 

AVAILABLE ON WEBFILE

FORM NO. FORM NAME

40-138 Child Safety Seat and Seat Belt Violations Fines

40-141 Civil Fees Quarterly Report

40-151 Electronic Filing System – State Fund

40-128 Excess Highway Fines (counties with a population less than 5,000)

40-146 Photographic Enforcement Systems Report

40-139 Sexual Assault/Substance Abuse Programs

40-147 Specialty (Drug) Court Program Account Report

40-145 State Criminal Cost and Fees – County Quarterly Report

40-133 Texas County Lateral Road and Bridge Expenditures Yearly Report

40-130 Texas Excess Motor Carrier Fines



Be sure to include money collected 

through the end of quarter that may be 

received in your office after quarter-end. 



SAMPLES OF BACK-UP YOU NEED IN ORDER TO BALANCE AND 

RECONCILE YOUR GENERAL LEDGER OF FEES TO COLLECTED FEES THAT 

YOU WILL BE REPORTING

Inner office spreadsheets 

to reconcile GL print outs 

from accounting 

software 

Mock Report Created 

on second tab of Qrtly 

Wrkbk to guide 

inputting report on 

WebFile link

Report created by software 

to support the spreadsheet, 

the mock report and the 

actual report submitted



BALANCING OF RECEIPTS BY FEE CODE

Balance Sheet of 

collections



SETTING UP YOUR TEXNET 

PAYMENT PORTAL

Log onto texnet.cpa.Texas.gov to 

enroll

Create your profile



You will receive an email with a verification link, 

which will allow you to log in.

You will click on the hyperlink with your 

county’s account number to get your 

payment center set!



Go to Comptroller.Texas.gov and click the 

blue webfile arrow



First time user?  Click the blue button!



CREATING YOUR NEW WEBFILE ACCOUNT

Set up your account by adding your 

information in and setting up your security 

questions. You will receive a confirmation 

email.

You did it!  You’re ready to file your 

report.



SETTING YOUR ACCOUNTS UP TO FILE 

ELECTRONICALLY

Log into Comptroller.Texas.gov to access 

your account via the blue esystems login 

arrow.

Click on the blue “File and Pay” bar to 

assign your tax accounts



The fees that are assigned to your county 

will be available.  Click the “Assigned” 

button for the state fees that are 

applicable to your office.

On the next screen you will need the RT 

number for your fees.  The RT number is 

found on the top left-hand corner of your 

paper return.  You will need it to complete 

this process.  Be sure to have it on hand.  

You will need to do this for each fee you 

assign.



LAST STEP….

Do not forget to scroll down to the very bottom of 

the page and click the very important “Submit 

Change” button 



GETTING STARTED FILING YOUR REPORT

Log into the Comptroller website with your 

new login

Your login will guide you to a page of “tiles” with 

your 

Previously assigned fees.  Click on the tile to take 

you to your report.  



1) Select File Original 

Return and Continue

2) Select for the period you are filing for.  There will

be two options when you have a report outstanding



Input the total amount of 

fees that your county 

collected in total.  The next 

screen will break the service 

fees out for you. Only the 

fees specific to your county 

will be listed.

This will be the 

confirmation to the 

amounts you collected, 

amount due to your 

county and amount due 

to state

Most Importantly!!!!!!! 

ALL OF THE NUMBERS YOU ARE 

INPUTTING AND THE FEES THAT 

THE SYSTEM CREATES MUST 

BALANCE BACK TO ALL OF THE 

DOCUMENTATION FROM YOUR 

SYSTEM AND IN-OFFICE BACK 

UP SPREADSHEETS!!!!!!!!



1) Back to the Comptroller’s Home Page…. 2) Select your report and click the tile

3) Select make a payment 4) Print verification of payment for your record



SO, AT THE END OF THE DAY……

-Keep your back-up evidence collected

-Be sure to file your report AND remit your payment

-Understand that you are collecting and submitting your county’s fines and fees  collected 

by the courts in   the specified time due to Texas Local Government Code

-Have your TexNet and Webfile portals set up (before the last minute is a good idea!!)

-Ensure that your monthly collections worksheet balance with your accounting software 

reports and those amounts are the amounts you report to the Comptroller

-Print your confirmations for filing your reports and remitting your payment



Comptroller 
Contacts:

Website:  Comptroller.Texas.gov

Email contact:  

Court.costs@cpa.Texas.gov

To connect by phone:

Michael Bullock 512-463-4276
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